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Brondesbury Sports Club takes safer recruitment seriously to help make the Club a friendly, 
professional and safe environment for children, young people and adults at risk across all 
sections — Tennis, Cricket and Squash. 
The Club Board has overall responsibility for safer recruitment, supported by the Welfare 
Officers and those involved in recruitment decisions.  

Five Steps to Safer Recruitment
1. Take a Background and History
This is particularly important for employees, but also applies to those seeking senior 
committee roles and coaches contracted to provide junior coaching. Ensure you have seen a 
full CV or work history and ask about any gaps or inconsistencies. Recruitment decisions will 
be made fairly and without discrimination, in accordance with the Club's Diversity and 
Inclusion Policy.  

2. Ask for References
Ask for the names of two referees and follow these up. Both referees should have known the 
candidate in a professional capacity for at least 3 years. Ask them to comment on the 
candidate's suitability to work with children and vulnerable people. Make all roles subject to 
satisfactory references. 

3. Obtain a DBS Disclosure
A Disclosure and Barring Service (DBS) check is essential for anyone who will be coaching 
or in sole charge of children or vulnerable people, as well as for the Board members and 
those responsible for recruitment, junior co-ordinators and others who may deal with 
sensitive welfare or disciplinary matters.  
The Club will ensure that DBS checks are obtained for roles that are eligible under current 
DBS legislation and National Governing Body requirements. This may include coaches, 
Welfare Officers, junior coordinators and other individuals undertaking regulated activity or 
safeguarding-related responsibilities.  
Individuals are expected to disclose any criminal investigation, charge, caution, conviction, 
disciplinary sanction or safeguarding concern that may affect their suitability for the role, 
subject to applicable legal requirements.  

4. Set Up Agreements or Contracts
Make sure that roles and responsibilities are absolutely clear. Even for volunteers, there 
should be a clear line manager. Any contract should clearly outline roles and responsibilities, 
how performance will be monitored and reviewed, and that action will be taken if conduct 



falls short of the relevant standards. Candidates should be interviewed or otherwise 
assessed to ensure they understand the responsibilities of the role and the Club's 
safeguarding expectations.  

5. Organise an Induction
Ensure all new starters are given a proper induction, including information on the standards 
expected of those working with children, and on the safeguarding arrangements in place at 
the Club. Provide a copy of the Safeguarding Policy and contact details for relevant Welfare 
Officers and agencies. Individuals working with children or adults at risk will be required to 
complete safeguarding training appropriate to their role and maintain this as required by the 
relevant National Governing Body.  
Suitability will be reviewed periodically through supervision, training, conduct monitoring and 
compliance with Club policies.  

What if Recruitment Reveals a Concern?
If you are concerned that a candidate might pose a risk to children, seek advice from the 
relevant Safeguarding Team before proceeding. 
Safeguarding concerns arising during recruitment should be reported in accordance with the 
Club Safeguarding Policy (BSC-POL-04).  

Safeguarding Contacts
Club Welfare Officers — Contact Details: 

Sport Welfare Officer Email Phone 

Tennis Naomi Brightwell naomi@mhmts.com 07930 525215 

Cricket Robert Grant rcsgrant458@gmail.com 07779 567241 

Squash Mark Troman admin@brondesburysquash.co.uk 07917 047269 

Anyone who does not feel comfortable raising a safeguarding concern with a Club Welfare 
Officer may contact the LTA, ECB and England Squash Safeguarding Team directly, the 
Local Authority Designated Officer (LADO), or the NSPCC on 0808 800 5000. Further details 
are available in the Club's safeguarding procedures. 

External Safeguarding Contacts: 
Lawn Tennis Association (LTA) Safeguarding Team – safeguarding@lta.org.uk | 020 8487 
7000 
England and Wales Cricket Board (ECB) Safeguarding – safeguarding@ecb.co.uk | 020 
7432 1200 
England Squash Safeguarding – safeguarding@englandsquash.com | 0121 678 7000 
NSPCC – 0808 800 5000 

• If the concern relates to a child and the LTA is unavailable, contact the NSPCC on
0808 800 5000

• If the concern relates to an adult, contact Local Authority Adult Social Care Services
• Make an objective written record of the concern as soon as possible using the

Reporting a Concern Form. Send this to the LTA, ECB or England Squash
Safeguarding Team within 48 hours of the disclosure.



This policy should be read alongside: 

•Code-of-Conduct Policy BSC-POL-03
•Safeguarding Policy BSC-POL-04
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