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1. Purpose and Scope

This policy sets out Brondesbury Sports Club's legal obligations as an employer under the
Health and Safety at Work etc. Act 1974 and the Management of Health and Safety at Work
Regulations 1999.

This policy applies to all paid employees of Brondesbury Sports Club. It covers their rights,
responsibilities and the Club's duties as an employer in providing a safe and healthy working
environment.

This policy applies directly to employees. The Club will also take reasonable steps to ensure
that contractors working on Club premises comply with relevant health and safety
requirements.

This policy does not cover the safety arrangements for members, volunteers, contractors,
visitors or children during Club activities. Those are addressed in the Club's Emergency
Procedures Policy (BSC-POL-014) and Safeguarding Policy (BSC-POL-04).

2. Employer Commitments

Brondesbury Sports Club, as an employer, will so far as is reasonably practicable:
e Provide and maintain safe premises, safe systems of work, safe equipment and a
healthy working environment for all employees

o Provide adequate information, instruction, training and supervision so that employees
can carry out their work safely

o Ensure the safe use, handling, storage and transport of substances and equipment
used in the course of employment

e Carry out suitable and sufficient risk assessments of all work activities and implement
appropriate control measures

e Consult with employees on health and safety matters that affect their work

e Record and investigate all workplace accidents, incidents and near misses and take
action to prevent recurrence



* Review this policy annually or following any significant incident or change in
legislation

o Ensure all contractors working on Club premises are competent and meet relevant
health and safety standards

e The Club will provide appropriate first aid arrangements for employees, including
access to first aid equipment and nominated first aid personnel where required.

e The Club recognises the importance of employee wellbeing and will seek to identify
and manage workplace risks that may affect physical or mental health

3. Employee Responsibilities
All employees of Brondesbury Sports Club have a legal duty under the Health and Safety at
Work Act 1974 to:

e Take reasonable care for their own health and safety and that of others who may be
affected by their work

e Comply with all Club health and safety procedures, rules and training requirements
e Use protective equipment and safety devices where provided

e Report all hazards, accidents, incidents and near misses to the Internal H&S Lead
without delay

o Cooperate fully with the Club in fulfilling its health and safety obligations

e Employees must familiarise themselves with the Club's emergency procedures,
including fire evacuation and lockdown arrangements

Failure to comply with these duties may result in disciplinary action and forms part of every
employee's contractual obligations.

4. H&S Roles

4.1 The Board of Directors
e Hold overall responsibility for ensuring the Club meets its legal health and safety
obligations as an employer
e Ensure adequate resources are allocated to meet H&S obligations
e Formally appoint and name the Internal H&S Lead and External Nominated Contact
¢ Review and approve this policy annually

4.2 Internal H&S Lead — Svetlana Zinina
Responsible for day-to-day H&S management for employees:
e Prepare, maintain and review workplace risk assessments
e Act as the Board's representative for internal H&S compliance
e Ensure employees receive appropriate H&S information and training
e Oversee maintenance and inspection of Club premises and equipment
e Maintain the accident/incident log and report significant matters to the Board
o Liaising with the Club's insurers in relation to any accident or liability claim

The Internal H&S Lead does not act as the external contact with Barnet Local Authority, the
HSE, emergency services or other outside bodies following a serious accident. That
responsibility sits with the External Nominated Contact.

4.3 External Nominated Contact- Club Secretary



The External Nominated Contact will be responsible for:
¢ Notifying the HSE of RIDDOR-reportable incidents within required timeframes

e Acting as primary contact for Barnet Local Authority and emergency services
following a serious accident

o Communicating with the LTA, ECB or England Squash following any serious incident
o Keeping the Board informed of all external communications following an incident

5. Risk Assessments

The Internal H&S Lead will maintain up-to-date risk assessments for all employee work
activities, including:
e General workplace activities and use of Club premises
e Manual handling, lone working and use of equipment
o Activities where employees work alongside or in the vicinity of children or vulnerable
people
o Contractor management and site access

Risk assessments will be reviewed annually and immediately following any significant
incident or change in work practices.

6. Accident Reporting and RIDDOR

All workplace accidents, injuries, near misses and dangerous occurrences must be reported
to the Internal H&S Lead immediately and recorded in the Club's accident/incident log.

Where an incident is reportable under RIDDOR 2013, the External Nominated Contact will
notify the HSE within the required timeframe and manage all related external
communications.

The Club will investigate all significant incidents and report findings to the Board.

7.This Policy should be read alongside:

e Safeguarding Policy BSC-POL-04 — covers welfare of children and adults at risk
e Whistleblowing Policy BSC-POL-07

e Privacy & GDPR Policy BSC-POL-08

e Unsupervised Children Policy BSC-POL-011

e Emergency Procedures Policy BSC-POL-014— covers all Club users in an
emergency

8. Monitoring and Review

This policy will be reviewed annually by the Board, or sooner following any significant
accident, change in staffing, legislation or Club operations. Appointment of the External
Nominated Contact should trigger an immediate update.

A copy of this policy is available from the Club office and published at
www.brondesburysc.org.



	1. Purpose and Scope
	2. Employer Commitments
	3. Employee Responsibilities
	4. H&S Roles
	4.1 The Board of Directors
	4.2 Internal H&S Lead — Svetlana Zinina
	4.3 External Nominated Contact- Club Secretary

	5. Risk Assessments
	6. Accident Reporting and RIDDOR
	7.This Policy should be read alongside:
	8. Monitoring and Review

